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MpunoxxeHue Ne 1

1. Hononuuts I1yHKT 2 «[IpaBui BHYTpEeHHETO TPYIOBOTO pacopAaaKa A1 pabOTHUKOB

MV IO «UPTOutO um. M. A.IlankoBa» cielyroliUMH TOAINYHKTaMU:

2.1.17. C 1 auBaps 2020 roja YupeskeHue B 2JIEKTPOHHOM BHIIE BEIET U IIPENOCTABIAET B
ITencuonHsiit porx Poccuu cBeeHus o TpyA0BOM AesATENBHOCTH KaXXaoro pabotHuka. CeeaeHust
BKJTIOUAIOT B ce0s JaHHBIE 0 MecTe paboThl, TPyLOBOH (GyHKIUH, 1aTax IpHeMa Ha paboTy,
[OCTOSIHHBIX IIepeBoAax, OCHOBAaHHUAX U MPUYMHAX PACTOPIKEHHUS JOTOBOpA ¢ pabOTHHKAMH, a
TaKKe Apyrue HeoOX0AUMBIE CBEIEHHUS.

2.1.18. CoTpyIHHKHU Y UpeXIeHHs, KOTOPBIE OTBEYAIOT 3a BEJICHHE H IIPEAOCTABIIEHHE B
[Tencuonnsiit poun Poccnu cBeneHuit 0 TpyI0BOH AESTEILHOCTH paOOTHHKOB, HA3HAYAIOTCS
PHKA30M IMpeKTopa. YKa3aHHbIe B IPHKa3e COTPYIHUKH JOIKHEI OBITh 03HAKOMIIEHBI C HUM
IO [IOAIHKCE.

2.1.19. CeneHus O TPYLOBOH IeSITENBHOCTH 32 OTYETHBIH Mecsll epeaaroTes B [IeHCHOHHBIH
¢oma He mo3aHee 15 yKca Mecslla, CIeyIoIero 3a MecAIeM, B KOTOPOM I10 COTPYAHUKY OBLIH
KaIpOBble H3MEHEHHS HIH OH IT0JaJl 3asBJICHHE O IPOJIOJDKEHHH BeIeHHA OyMaKHOM Tpy10BOH
KHIDKKY THOO0 O IIpeICTaBIEHHH CBEIEHUH O TPYIOBOH JeATENBHOCTH B SIEKTPOHHOM BHIIE.

Ecnu 15 yncimo Mecsia MpUXOIHTCs Ha BBIXOAHOH WK HepaOouuil ipa3IHUYHEIH I€HE, THEM
OKOHYAHHMS CpOKa cuuTaercs OmiKkaiimii cnenyomuit 3a HUM pabo4ui IeHb.

Caezienus 0 MpHeMe WK YBOMBHEHHH paboTHHKOB nepeatoTcs B [TeHCHOHHEIH GoHT He
1o3Hee pabovero AHS, CEIYIOILET0 3a AHEM M3JaHH IIPHKa3a O IPHEME HIIH YBOJIbHEHHH
paboTHHKa.

2.1.20. PabotomaTens 0053aH yBEIOMHTH KaXK/I0TO padOTHHKA B MHCEMEHHOH GOpME B CPOK 10
31 nexabps 2020 rona 06 H3MEHEHHSAX B TPYIOBOM 3aKOHOJATENIBCTBE, CBA3AHHBIX C
(opMHPOBAHHEM CBEAEHUH O TPYIOBON AeATENLHOCTH B 9JIEKTPOHHOM BHJIE, & TAKIKE O IIpaBe
paboTHHKA ITyTeM IoJaul paboToJaTe 0 COOTBETCTBYIOINETO MHCbMEHHOTO 3asBICHHS CAEIaTh
BRIOOP MeXTy MPOJOLKEHHEM BeIeHUA paboTogaTenieM TPy I0BOH KHHKKH B COOTBETCTBHH CO
cratbeit 66 Tpynosoro konekea Poceniickoit @eaepaldi WK MPEJOCTABICHUEM EMY
paBoTo/arenem cBeeHnit O TPYAOBOH JesTeIbHOCTH B COOTBETCTBUH €O CTaThel 66.1
Tpynosoro konexca Poccuiickoit @enepanus.

2.1.21. YBenomiieHue 00 H3MEHEHHUAX B TPYA0BOM 3aKOHOLATENBCTBE, CBA3AHHBIX C
(hopMHpOBaHHEM CBEAEHHH O TPYIOBOil IeATENBHOCTH B SJIEKTPOHHOM BHJE, padoToaarelb
BIIpaBe COCTABHTH B MHCHMEHHOM BHJIE M BPYUHTB JIHYHO COTPYIHUKY. EC/H COTPYIHHK
OTCYTCTBYET Ha paboTe, TO yBeaOMIIeHHe pabOTONATENb BIIpaBe OTIPAaBUTh 110 NTOYTE 3aKa3HLIM
ITHCEMOM C YBEJIOMJIEHHEM O BPYUEHHH, HAllPaBHTh KYPLEPCKOH CIy:K00ii MK OTNPaBUTh CKaH-
KOTIHIO YBEIOMIIEHHUS 110 IEKTPOHHOM IIOYTE COTPYAHUKY.

2.1.22. PaGotonaTens 06s13aH MPeIOCTaBUTh pabOTHHKY CBEJIEHHS O TPYIOBOH IEATETEHOCTH
3a IepHO PABOTEI B OPraHM3aliy CIIoco60M, YKa3aHHOM B 3asBJICHAN pabOTHHKA:



« Ha GyMaXHOM HOCHTEIE, 3aBEPEHHBIC HaIEMALIIM crocoboM;
« B (opMe MEKTPOHHOTO JOKYMEHT, [OIHCAHHOTO yCH/IeHHOH KBamHUIMPOBaHHOH
3/eKTPOHHOM MOAIHUCHIO (B CITyHae e¢ HATHIHI ¥ paGoTozatels).

CBeIeHHs 0 TPYHOBOIT AeATeNBHOCTH TIPEAOCTABIIOTCA:

e BTepuo] paboThl HE MO3/HES TPEX pabounx QHEf cO AHA MOaTH 3TOTO 3asgBIICHHUS;
e TpH yBOJBHEHHH — B ICHDb MPEKPAIUCHHT TPYIOBOTO JOTOBOPA.

2.1.23. 3agpiieHne pabOTHHKA O BbIIAYC cBeJieHUl 0 TPYLOBOH ACATEILHOCTH Y paboTtomaTens
MOSKeT GBITh OJAHO B MMCEMEHHOM BHJIE HIIH HAIPABJICHO Ha 3EKTPOHHYIO MOUTY
pabotoaaresid. [Ipy HCIIONIB30BAHIH 3JIEKTPOHHOM T0YTHI paboToxaTeNs paboTHHUK HANPABJIAET
OTCKAHMPOBAHHOE 3asBICHHE, B KOTOPOM COIEPIKUTCH:

o HapMeHOBaHHE pabOTONATEIIS,

e  OKHOCTHOE JIMIO, HA HMs KOTOPOTO HarpaB/ieHo 3aABICHHIC ( aupexTop);

o mpocsBa o HAampaBeHHH B pOpMe JIEKTPORHOTO JOKYMEHTA CBEZIEHHH O TPYIOBOH
NesSTeFHOCTH Y paboToaaTes;

o anpec 3MeKTPOHHOM NoUTEl pAbOTHAKA,

« COBCTBEHHOPYUHAS MOJIHCH PAOOTHUKA;

e [1aTa HAIMCAHUS 3aABICHUA.

2.1.24. B 1ieHb MpeKpalleHHs TPyI0BOTO 10roBOpa pabOTHHKY BBIIAETCA TPYA0BAS KHIKKA (B
ciyuae ee BeJIeHHsA) WK IIPeIoCTaBIA0TCs CBEIEHHUS O TPYIOBOMH JIEATCIBHOCTH Y paboTomarens
(ec/ pabOTHHK B yCTAHOBJIEHHOM 3aKOHOM TOPAAKE OTKa3asIcs OT BeJEHHUS TPYA0BOH KHUKKH
6o BIEpBble OBUT MPHHAT HA paboTy 1o TPYA0BOMY JOTOBOPY MOCIIE 31.12.2020).

2 1.25. Ec/i BBIIATH TPYIOBYIO KHHIKKY HJIA MPEAOCTABUTE CBeNIeHH O TPYAOBOH NeATENIbHOCTH
HEBO3MOYKHO H3-3a OTCYTCTBHS paboTHHKA 1160 ero 0TKa3a 0T UX MOIydICHHA, YIIOJTHOMOYEHHBIH
TpeaCcTaBUTENb paboToAATEs HanpasisAeT pabOTHAKY YBEIOMIICHHE O HeoOX0IUMOCTH SIBUTHCA
3a TPy IOBOH KHIIKKOH 60 AATh COTIacke OTMPABHTD €€ MO [OHTE Uil BBICHUIAET PaOOTHUKY IIO
[IOYTE 3aKa3HBIM IIHCEMOM C YBEIOMIICHHEM CBEACHHA O TPYLOBOH JIeATEIPHOCTH Ha OyMaxHOM
HocHTeNe, 3aBepeHHbIe HalIe/KaIlliM o0OpasoM.

2.1.26. PaGoTHHKY, HE OTYUHBIIEMY TPYIOBYIO KHIDKKY [I0CIIe YBOJIBHEHHs!, OHa BBIIACTCS Ha
OCHOBAHHH €r0 MHCEMEHHOTO 00PALIeHHS B TEUCHUE TPEX pabounx IHeH CO THS MOTyYeHU
paboTonaTeneM JaHHOTO obpalneHHus.

2.1.27. Ecii moche yBoNbHeHHs paGOTHAK HE Oyl CBEACHIA O TpyNOBO}i IEATEILHOCTH Y
paGoTonarels, OHH IPEOCTABTIOTCA Ha OCHOBAHKHM OOparneHust pabOTHHKA YKa3aHHBIM B HEM
criocoboM: Ha GyMaKHOM HOCHTEIE, 3aBCPEHHDIC HamieXKanM ob6pa3oM, Wi B popme
3MeKTPOHHOrO JOKYMEHTA, IIOANHCAHHOT0 yCUTIEHHOM KBATH(QUIPOBAHHOM SMEKTPOHHON
noamuckio. CpOK BBIIAYH - HE MO3/IHEE TPEX pabounx AHEH cO THA TAaKOTo obpauieHus (B
MHChMEHHOM (popMe HITH HAlpaBIeHHOTO 10 5IEKTPOHHOM MOYTe.

2.1.28. TpynoBbie KHHIKKH (myOnuKaThl TPY A0BBIX KHIKeK), He TIOJy4ICHHBIC paboTHUKAMH TIPH
yBONbHEHHH, pab0oTOAATe b XPAHHUT 110 BOCTpeOOBaHKs B COOTBETCTBHH € TpeOoBaHUAMH K HX
XpaHeHHIO, YCTaHOBJICHHBIMH sakoHonarenscTeoM PO 06 apXHBHOM JEIE.



Ipuaoxenne Ne 2

JlononuuTts [TyHKT 6 «[IpaBui BHYTPEHHETO TPYAOBOrO pacmopsiiKa A pabOTHHKOB
MY 1O «IIPTHOutO um. M. A IlankoBay clenyrOMHMH TIOATYHKTaMH:

6.1.20. [TpreM Ha paGOTy HIIH IEPEBOJ, Ha [TOCTOSHHYIO THCTAHIHOHHYIO paboTy odopMmiAeTCs
TPYIOBBIM JJOTOBOPOM HJIH JOTIOTHHTE/BHBIM COTTAMIEHACM K TPYZIOBOMY JIOTOBOPY MEKIY
pabOTHHKOM B paboTOAATENEM.

6.1.21. [Tpu mpreMe Ha AMCTAHIHOHHEIH PEIKUM paboTe! pabOTHHK BIpaBe MPEIOCTaBUT
paboToaaTe/I0 JOKYMEHTBI /1A TPYAOYCTPOHCTRA B 3/IEKTPOHHOM BHJE IO 3JIEKTPOHHOM ITOYTE.
Ecmn paboToaTenb X04eT MOAyIUTh JOKYMCHTEI Ha Gymare, OH BIIpase N10TpeboBaTk, 4TOOBI
COTPYIHHK MPEeI0CTABHI KOIHU 1I0KYMEHTOB. Konuu JOKyMEHTOB COTPYAHHUK JOJIKEH 3aBEPUTD
y HOTapuyca H IPHCIIATE [0 OYTE 3aKa3HbIM MTHCBEMOM € yBeJOMJIEHHEM O BPYUEHHH.

6.1.22. PaBoToaTenb BIpaBe [lepeBecTH pabOTHHKOB Ha UCTAHIHOHHYIO paboTy, ecnu
pelenue 0 BPEMEHHOM IIEPEeBOJIC PHHST Oprak TOCYIapCTBEHHOH BIACTH MM MECTHOTO
caMoympaBieHus. B TakoM ciyqae paGoTonaTens BlIpaBe NepPeBECTH pabOTHHUKOB Ha
JMCTAHIMOHHBIH pevkuM paBoThl Ha MepHOJ ICHCTBUS OrpaHHICHIS BracTeil Ui Upe3BeIYAiHON
CUTYaLHH.

6.1.23. PaGOTHHK, Ubs TPYAOBas QYHKIS CBA3aHa C BHITONTHEHHCM paboThl MPEUMYLIECTBEHHO C
JCIOMb30BaHMeM ceTd MHTepHeT, 0653aH OBITh Ha CBSA3H H MMETh OCTYIl B HHTEPHET B Te4YeHHE
cBoero pabodero BpeMeHH.

6.1.24. Cymma 3apabOTHO# IIJIATHl BBILIATHBACTCA IPOMOPIHOHATIBEHO OTPAOOTAHHOMY
BpeMeHH. 3a HH, KOra TPYIOBYIO (QyHKIMEO PaGOTHHK HE BBITOJIHAET [0 IPHIMHE fomne3ny,
OTIYCKA, THCTIAHCEPH3AIH 1 T.1., KOMICHCAUMOHHYIO BBIIUIATY OH HE TIOJTy4aeT.

6.1.25. PaGoTonaTenb BIpaBe yBOMUTE AUCTAHIMOHHOTO paGOTHHKA, €CITH OH 0€3 yBAKUTETbHOH
NPHYHHBL He BEIXOJHT Ha CBA3b 0ObIIE IBYX paGounx qHeH moapsa.
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